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APPENDIX A TO 8066 SAFE ARRIVAL PROCEDURES 

Elementary school homeroom teachers will: 

¶ record attendance daily by the cut-off time communicated; and 

¶ notify the office of students who arrive after attendance has been recorded. 

Elementary parent(s)/guardian(s) will: 

¶ communicate pupil absences or lateness to the school on a timely basis;  

¶ provide the school with complete and current emergency information to enable the school to make 

any necessary follow-up contacts; 

¶ upon receiving an automated message, listen to the full message and respond to the prompts to 

validate the pupil’s attendance; and 

¶ inform emergency contacts they may be contacted in the event of an unvalidated absence.  

 


